[Tpunoxenue Ne 1

I'paduk 10KyMeHT0000pPOTA NEPBUYHBIX YUYETHBIX JOKYMEHTOB

Haumenoanue (popma)

Co3znanue JOKyMEHTA WK MOCTYIJICHUE
JIOKyMEHTAa B YTpaBJcHUE

JIOIDKHOCTHBIE JIUIIA,

O06paboTka U UCTIOTHEHUE JOKYMEHTa

= MMOMHUCHIBAIOIIHE
OTBETCTBEHHBIN .
N CpOK UCIOJIHEHUSA JIOKYMEHTBI OTBETCTBEHHBIN Cpok
HCIOJIHUTEIIb HCIIOJTHEHMS
1 2 3 4 5 6

1. Pacniopsixenust o Havaneauk obmiero B JICHb IIpHieMa Ha PykoBoautens, niun I'maBHEBI OyxTanTep, CreUuaNIuCT B JICHb
MpueMe COTPYIHUKOB OTJIeNa, WK JIULO ero | paboTy JIMI0 €TI0 Oyxranarepuu MIOCTYTUICHUS

3aMelaroniee 3aMelaroniee pacropsbKeHUS
2. Pacnopsokenus 00 HayansHuk o01iero He TI031Hee 5-TH PykoBogutens, uimn I'maBHEBIN OyxTanTep, CIeUaIUCT B JCHb
YBOJILHEHUH OTJIeJIa, WX JINIO €r0 | JHEH 10 JaThl JIMIO €T0 Oyxranrepuu MTOCTYTIICHUS
COTPYTHHUKOB 3aMelaroiiee YBOJIbHCHHSI 3aMelaroliee pacIopsbKeHUS
3. Pacniopsoxenns 06 Hauanbnuk o6mero exemecayHo 10 20- | PykoBoauTenb, nuin I'maBHBI OyxTanTep, CenUaInCcT B JICHb
YCTaHOBJICHHUH JOTLIAT, OTJIeJIa, WX JINIO €r0 | To 4uciia JIMIO €T0 Oyxranrepuu MTOCTYTIICHUS
Hag0aBOK, ITOCOOMHI M T.J. | 3aMellaroliee 3aMellarolee pacrtopsbKeHus
4. PactiopspxeHust o HavansHuk oOmiero HE MO3IHEeeE 5-TH PykoBomuTens, nmm I'maBHEI OyxTanTep, CreUuaIuCT B JIEHD
HaIpaBJICHUU OTJIeJIa, WJIM JIMIO €r0 | JHEH JI0 JaThl JIMIIO €r0 Oyxranrepuu TTOCTYTIICHUS
COTPYIHHUKOB B 3aMeIaloee HaIpaBJICHUs B 3aMelarolce pacropsbKeHUs
KOMaH/IMPOBKY, Ha KYPChI KOMaH/IMPOBKY, Ha
IIOBBIIIEHNS KYPCHI TOBBIIIEHUS
KBaTU(UKAITAH KBaJIM(UKALIUH
5. Pacnopspkenus o HavansHuk oOmero He mto3Hee 10-Tn PykoBoguTtens, nin ['maBHEI OyxTanTep, CreUaIUCT B JICHb
MPEAOCTABICHUU OTJIelIa, WIIH JIMIO €TI0 | JHEH JI0 JaThl JIMIIO €r0 Oyxranrepuu MOCTYILICHUS
OTITYCKa, B COOTBETCTBHH | 3aMeEIIaroIiee HaJaya OTIyCcKa, 3aMelaroliee pacIopsDKEHUS
C TpaiKOM OTITYCKOB
6. Pacniopspkenus 1o Hauaneauk o6111ero o Mepe PykoBoauTtens, nin CrnenuanucThl CTPYKTYPHBIX MOApa3IeICHUI B COOTBETCTBHH C

OCHOBHOI1 JIeATEIIHFHOCTH

OTJIeJIa, WJIM JIMIO €r0 | HaJoOHOCTH
3aMelaronee

JIMIIO €TO
3aMelaroIiee

CoBeTa, OTBETCTBEHHBIE 32 UCIIOJIHEHUE
pacnopspKeHus

pacropsbkeHUueM
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7. TabGenp ydera

WCIIOJIb30BaHUS pabovero
Bpemenu §.0504421 3a 1

1 2 TIOJIOBUHY MECSIIa,

HCHpaBHTeHBHLﬁiTa6CHB

ydeTa MCIIOJIb30BaHuUs
pabouero BpeMeH!

Hauansauk o61ero
OTJeJIa, WIH JINIO €r0
3aMelfarolee

exxemMecsgHo 15-ro
yycia, 25-ro uncna

PykoBoautens, nimn
JIMIIO €TO
3aMellarolee,
HaYaJIbHUK OOIIEro
OTJeJ1a, WIIH JIUIO €TO
3aMelarolice

I'maBHBI OyxTanTep,
CHEIUAIUCT OyXralTepuu

16-o¢ u 30 (31)-oe
YHCII0 KaK0TO
Mecsia

8. JIucTKM BpeMEHHOI
HETPYI0CTIOCOOHOCTH
(pacuet mocoOus 1o
BPEMEHHOM
HETPYI0CTIOCOOHOCTH)

HauvanbHuk ob1ero
oTJena, WU JIUIO €ro
3aMellarolee,
CTICIUATIACT
Oyxrantepud (B yacTu
odopmteHUs
000pOTHOH CTOPOHBI
JHUCTKA

odopmIIeHHE IO
MEPC MOCTYIIICHUA
JOKyMEHTa, cia4a B
OyXTaiTepuro B TOT
K€ JICHb

PykoBoautens, nin
JIMLIO €ro
3aMellarouiee,
TJIaBHEIN OyXranTep,
CTHCIUAINCT
Oyxrantepu (B 4acTu
odopmIteHUs
000pOTHOM CTOPOHBI

I'maBHEI OyxTanTep,
CTHECIUAINUCT OyXTalTepUH

Hauncnenne
I0COOHS B TEYEHHUE
10 xaneHaapHbIX
JTHEH ¢ MOMEHTa
HOCTyHHeHHH
JIOKYMEHTA,
BBIILIATA IOCOOMS
B OJIMDKaMIIMi

HETPYAOCTIOCOOHOCTN) JIUCTKA rociie Ha3HaueHUs
HETPYAOCTIOCOOHOCTH) 1mocoOust J€Hb,
YCTaHOBJICHHBIN
JUTSI BBITUTATHI
3apabOTHOM TUIATHI
9. JoroBopsl, PykoBoguTtens, o Mepe PykoBogutens, niun I'maBHEI OyxTanTep, CrieuaIucT COTI'JIACHO
MYHULMIIATbHBIE 3aMECTHTEIb HEO0X0IUMOCTH JIUIIO €ro OyXranTepuu, ClIeUaINCThl O0IIEro OTAeNa, JIOTOBOPY,
KOHTPAKThI PYKOBOAUTENS, 3aMerniaroree KOHTPAKTHBIN yIPaBIISIOMINN KOHTPAaKTY
CIIEIIHATTUCTHI
obuero,
KOHTPaKTHBII
YOPABJISIFOIINI
10. TIpuxoansIit I'maBHbI Oyxrantep, | B AeHb nodyueHus | ['maBsblid Oyxrantep, | ['maBHbI Oyxranrep, B MOMEHT
KaccoBblit opuep (¢. CHEIUATUCT JIEHEKHBIX CHEIUATTUCT CHELUAINCT OyXraJlTepuH COBEPLICHMS
0310001) «honmoBbII» Oyxrajarepuu JIOKYMEHTOB Oyxrajarepuu XO3SIICTBEHHOM
omepauu
11. Pacxonuslii kaccoBblil | ['maBHBIN Oyxrantep, | B ICHb BBIIAYH PykoBoautens, nin I'maBHbI OyxranTep, B MOMEHT
opaep (¢. 0310002) CIICLUATUCT JIEHEKHBIX JIALO €T0 CIECIMAITUCT OyXTanTepuu COBEPILICHUS
«hoHTOBBII Oyxrayntepuu JIOKYMEHTOB 3aMelaroniee, X034 CTBEHHOU
IJIaBHBIN Oyxrairep, orepanuu

CIICIUaJIuCT
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Oyxranrepun

12. 3asBka Ha KaccoBblii | ['maBHBII Oyxrantep, | B ICHb PykoBogutens, unmn I'maBHbI OyxranTep, B JICHb I0JIyYCHUS
pacxon (¢. 0531801) CIICIUATUCT MIPEACTABJICHUS B JIALO €T0 CICIUAITUCT OyXTanTepuu BBITTUCKH T10
Oyxraiarepun Y®K na onuiary 3aMellaoIIee, JIMLEBOMY CUETY U3

TJIaBHEIN OyxranTep, YOK

WJIH JIUIIO €T0

3aMelaroIee
13. Haknagsele u apyrue | MarepuaibHO - B JICHb NOJly4eHUs | MarepuaibHo- I'maBHEI OyxTanTep, B 3-X JHEBHBII
JTIOKYMEHTHI Ha OTBETCTBEHHBIC JINLIA | MAaTEpPHAIBHBIX OTBETCTBEHHBIC JINIA | CHCHUAIUCT OyXralTepuu CpOK Iocyie
MOJIyYEHHUE LEHHOCTEH TOJIYYEHHUSI
MaTepHaIbHBIX JTOKyMEHTOB
LEHHOCTEN
14. BegoMocTh BbI1a4YU MarepuaiibHo- exxeMecayuo 10 30 MarepuanbHo- I'maBHBIM OyxTanTep, B 3-X JHEBHBIN
MaTepHaIbHbBIX orBercTBeHHbIe yuna | (31)- ro uncia, B OTBETCTBEHHBIE JINIA | CHECHUAIUCT OyXralTepun CpOK Tociie
LIEHHOCTEN Ha HYX b JIEHb CIIHCaHUs MOJTyYEHUS
15. Akt 0 cricaHuH Komuccus no o Mepe Komuccus no I'maBHEI OyxTanTep, B 3-X JHEBHBIU
00BEKTOB HE()MHAHCOBBIX | MOCTYIJICHUIO U WCIIOJTHEHMUS MTOCTYIUICHUIO U CHELUAINCT OyXraaTepuu CpOK Iocie
aKTUBOB (Kpome BBIOBITHIO aKTHBOB, oneparnuit BBIOBITHIO aKTHBOB, TOJTyYeHUs
TPAHCHOPTHBIX CPEACTB) | MaTepUabHO- MaTepraibHO- JTOKyMEHTOB

¢. 0504104, Akt o
CIIMCAaHHMHU MSITKOI'0 1
XO3SMCTBEHHOT'O
uHBeHTaps ¢. 0504143,
AKT 0 crimcannu

MaTepI/IaHBHBIX 3ar1acoB
$. 0504230

OTBC€TCTBCHHBLIC JIMIIA,

OTBCTCTBCHHLIC JIMIIA

16. Akt o mpueme-
nepeaye 00bEKTOB
HE(HUHAHCOBBIX aKTHBOB
¢. 0504101, Hakmagnast
Ha BHYTpPCHHEE
TepeMeIIeHe 00HEKTOB
HE(UHAHCOBBIX aKTUBOB
¢. 0504102, Akt
npreMa-cJiaun

Komuccus no
MOCTYIUICHHUIO U
BBIOLITHIO aKTHBOB,
MaTepuaibHO-
OTBETCTBEHHBIE JTUIIA

B JICHb IpHeMa 1/
WY TIepeiadn
MaTepHaIbHbBIX
LIEHHOCTEN

MarepuansHo-
OTBETCTBEHHBIE JINIIA

I'maBHbI OyxranTep,
CHEIHATTUCT OyXTanTepuu

B 3-X THEBHBIH
CPOK Tocye
TTOJTYICHUS
JIOKYMEHTOB




OTPEMOHTUPOBAHHBIX,
PEKOHCTPYUPOBAHHBIX U
MOJICPHU3UPOBAHHBIX
00BEKTOB OCHOBHBIX
cpencts ¢. 0504103,
[Ipuxoxnnsiil opaep Ha
MPUEMKY MaTepHaTbHbBIX
LIEHHOCTEHN
(HeUHAHCOBBIX
aktuBoB) (. 0504207

17. Cuyera, cueTa-

Hauansauk o61ero

He no3gHee 10 qHel

PykoBogutens, nimn

I'maBHEI OyxTanTep,

B 3-X JTHEBHBINA

(haKTypbl, aKThI OTJIeNa, WIN JIULO €0 | CO JHA BBINOJHEHHUS | JIMIO, €r0 CTHECIUAINUCT OyXTalTepuH CpPOK 1I0CiIe
BBHITTOJIHEHHBIX paboT 3amMeniarolee, pabot (okazaHus 3aMelniarolee MOJTyYeHUs
(OKa3aHHBIX yCIyT), CTIEIMAITUCTHI OOIEro | yCIIyT) JIOKyMEHTOB
YHUBEPCAIbHBIE OTJIeNa, Ha4YaIbHHUK
nepeaTouHbIe WHPOPMAITMOHHO-
JOKYMEHTBI AHAJINTUYECKOT O
OTJIeNa, WIN JIALO €ro
3aMelnarolee
18. ABaHCOBBIE OTUETEHI CoTpynHUKH, B COOTBETCTBUHU C PyxoBogutens, unu I'maBHbIi Oyxrantep, B nenp
(.0504049) MaTepHuanbHO- pazznenom 2.4. JIALO, €TO0 CHEIMAITUCT OyXTanTepuu MOCTYIICHUS
oTBeTcTBEeHHBIE nua | [lonoxenus 3aMerniaroree JIOKyMEHTOB
COTPYIHHKH,
MaTepraibHO-
OTBETCTBEHHBIE JINIIA,
TJIaBHBIN OyXranTep
19. ToBepeHHOCTH I'maBHBI OyxTanTep, | Mo TpeOOBaHMUIO PykoBoautens, niu Jluwy, BBICTyIAOIIEMY B KAUECTBE B nens
CHEIUATUCT JIIIO, ETO JIOBEPEHHOT0 odopmieHus
Oyxranrepun 3aMeIIAroIIee
TJIaBHBIN OyXranTep
20. JToroeop Haganpauk obmero HE MO3/Hee JAHS PykoBoauTens, wiu I'maBHBIN OyXTaNTEp, CIICIUATUCTHI B nenn
IpaX1aHCKO-TIPaBOBOTO oTJena, WIK JIMIO ero | Hadana padoThl JIUIIO €ro OyxranTepuu MOCTYIUICHUS
Xapakrepa, 3aMelnaroniee, 3aMelaroIee JIOKyMEHTOB

3aKJIF0YaeMbIil Ha BpeMs
BBITIOJIHEHUS

CHELUAIINCTEI 00IIETO
OTJIeNa, KOHTPAKTHBIN




OTIpeICTICHHOU PabOTHI

YOPABIISIFOIINI

21. AKT 0 mpHeMKe
paboT, BHIOTHEHHBIX MO
JOTOBOPY TPAXKIAHCKO-
MPaBOBOTO XapakTepa

HavansHuk o01ero
OTJeJIa, WIH JINIO €r0
3aMeIarolIee,
CIIELUAJIMCTEI OOILIETO
oTaena

B COOTBETCTBHH C
YCIIOBUSIMU
JIOTOBOpA

PYKOBO)II/ITCJ'H), NI
JINIO €Iro
3aMCIIaromice

['maBHbII Oyxrantep, crielHaInCThI
OyxranTepuu

B nenn
MOCTYIUJIEHUSA
JIOKYMEHTOB




